
      UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 
       Washington, D.C. 20460 
 
 
 

                            OFFICE OF  
          GENERAL COUNSEL 
 
 
 
MEMORANDUM 
 
SUBJECT: Approval of Outside Activity  
 
FROM:  Justina Fugh 
  Alternate Designated Agency Ethics Official 
 
TO:   Director 
  Office of Community Revitalization 
  Office of Policy 
 
 I have received your request to continue to engage in outside activity as an 
adjunct professor at George Washington University’s Arlington campus in their 
sustainable urban planning program.  You indicate that this position will be 
compensated (approximately , and you will be teaching one course entitled 
“Sustainable Urban Planning II:  Reading Cities and Towns.”    
 
 Based on the information you have provided, I am approving your request as 
consistent with 5 C.F.R. Part 2635, Subpart H.  Please note that, generally, an 
approval for outside employment remains valid for five years, though you must 
request a new approval should there be a change in the nature or scope of your 
duties, either at the university or at EPA.  I have set forth below a reminder about 
several ethics principles: 
 
Financial Conflicts of Interest 
 
 Because you will be compensated by George Washington University (GWU), you 
may well be considered its employee (as opposed to an independent contractor) and 
therefore have a financial conflict of interest. You should therefore not participate as 
part of your EPA duties in any matter that will have a direct and predictable financial 
effect upon GWU. You cannot work on particular matters that involve GWU as a 
specific party (e.g., whether the Associate Administrator should accept an invitation 
to speak at the University), nor can you work on particular matters of general 
applicability (e.g., a grant proposal to which all colleges might apply if GWU is an 
expected applicant).   
 
 

(b) (6)

(b) (6)



Representation 
 
 Don’t forget, you are generally prohibited by a criminal law from representing 
another entity back to the federal government in any matter in which the United 
States is a party or has a direct and substantial interest. This rule applies to you even 
though you are uncompensated.  See 18 U.S.C. § 205.  In your capacity as an affiliate 
adjunct professor, you cannot contact the U.S. government or any official on behalf 
of GWU, which includes contacting federal employees to speak as part of their official 
duties before your class. 
 
Misuse of Position 
 
 Because this position is compensated, you are never permitted to use EPA 
time, resources or property to further the activity.  You cannot set “office hours” 
with students during official EPA time.  There is no de minimis use of EPA resources 
for any compensated outside activity.  
 
Financial Disclosure Report 
 
 Please remember that you will have to report the outside position and the 
compensation on your financial disclosure report that covers CY 2018 (which is due 
May 15, 2019).  
 

 
* * * * * 

 
As always, if you have any questions, please feel free to contact me at 564-1786. 
 



UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 
Office of Sustainable Communities 

 
 
 

        Office of Policy 

    
 

MEMORANDUM   
 
 
DATE:   July 17, 2019 

 

SUBJECT:   Approval of Outside Activity 

 

FROM:   Matthew Dalbey         

  Deputy Ethics Official 

 

TO:      

  Federal & State Division        

  Office of Community Revitalization  
    

 
I have received your request to continue to engage in outside activity as a lecturer at the 
University of Maryland’s College Park, MD campus in their Federal Fellows Program that is part 
of the University’s Undergraduate Studies Program. You indicate that this position will be 
compensated (approximately ), and you will be teaching one course entitled “Energy and 
Environmental Policy” to undergraduate students.  
 
Based on the information you have provided, I am approving your request as consistent with 5 
C.F.R. Part 2635, Subpart H. Please note that, generally, an approval for outside employment 
remains valid for five years, though you must request a new approval should there be a change in 
the nature or scope of your duties, either at the university or at EPA. I have set forth below a 
reminder about several ethics principles:  
 
Financial Conflicts of Interest  
 
Because you will be compensated by the University of Maryland (UMD), you may well be 
considered its employee (as opposed to an independent contractor) and therefore have a financial 
conflict of interest. You should therefore not participate as part of your EPA duties in any matter 
that will have a direct and predictable financial effect upon UMD. You cannot work on particular 
matters that involve UMD as a specific party (e.g., whether the Associate Administrator should 
accept an invitation to speak at the University), nor can you work on particular matters of general 
applicability (e.g., a grant proposal to which all colleges might apply if UMD is an expected 
applicant).  
 
Representation  

(b) (6)

(b) (6)
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Don’t forget, you are generally prohibited by a criminal law from representing another entity 
back to the federal government in any matter in which the United States is a party or has a direct 
and substantial interest. This rule applies to you even though you are uncompensated. See 18 
U.S.C. § 205. In your capacity as an affiliate adjunct professor, you cannot contact the U.S. 
government or any official on behalf of UMD, which includes contacting federal employees to 
speak as part of their official duties before your class.  
 
Misuse of Position  
 
Because this position is compensated, you are never permitted to use EPA time, resources or 
property to further the activity. You cannot set “office hours” with students during official EPA 
time. There is no de minimis use of EPA resources for any compensated outside activity. 
 
Financial Disclosure 
 
Please remember that you will have to continue to report the outside position in your confidential 
financial disclosure report as you have in past years. 
 
 
 
 

























Cc: Levine, Carolyn <Levine.Carolyn@epa.gov>
Subject: RE: REQUEST TO PARTICIPATE IN OUTSIDE ACTIVITY

Revised per your comments.

Thank you.

______________________________

Office of Congressional Affairs

U.S. Environmental Protection Agency● 1200 Pennsylvania Avenue, N.W. ● Mailcode: 1301A 

● Washington, DC 20460

 – Office ● 202.501.1550 - Fax

From: Richardson, RobinH 
Sent: Monday, September 24, 2018 11:40 AM
To:
Cc: Levine, Carolyn <Levine.Carolyn@epa.gov>
Subject: RE: REQUEST TO PARTICIPATE IN OUTSIDE ACTIVITY

Thank you  Would you please add the stipend information to #1? You should also clarify that no 
government resources will be used. I’ve attached some suggested edits. Thank you again! Robin

-----------------------------------------
Robin H Richardson 
Principal Deputy Associate Administrator
Office of Congressional and Intergovernmental Relations
U.S. Environmental Protection Agency
202-564-3358 (desk)
703-581-5814 (cell) 
richardson.robinh@epa.gov

From:  
Sent: Friday, September 21, 2018 12:53 PM
To: Richardson, RobinH <Richardson.RobinH@epa.gov>
Cc: Levine, Carolyn <Levine.Carolyn@epa.gov>
Subject: Re: REQUEST TO PARTICIPATE IN OUTSIDE ACTIVITY

Robin,

There is a monthly stipend provided to Commissioners of 

U.S Environmental Protection Agency
   

   New Section 1 Page 2    

(b) (6)

(b) (6)

(b) (6)

(b) (6)

(b) (6)

(b) (6)

(b) (6)

(b) (6)



Office of Congressional Affairs
1200 Pennsylvania Avenue, NW
Washington, DC 20460

Hi  – Thank you for letting us know of your interest in the elections and completing the 
request. Quick question…is this a compensated position? If any of these conditions change please 
let us know. Otherwise, no concerns. Thank you again! Robin

-----------------------------------------
Robin H Richardson 
Principal Deputy Associate Administrator
Office of Congressional and Intergovernmental Relations
U.S. Environmental Protection Agency
202-564-3358 (desk)
703-581-5814 (cell) 
richardson.robinh@epa.gov

From:  
Sent: Tuesday, September 11, 2018 3:27 PM
To: Richardson, RobinH <Richardson.RobinH@epa.gov>
Cc: Levine, Carolyn <Levine.Carolyn@epa.gov>
Subject: REQUEST TO PARTICIPATE IN OUTSIDE ACTIVITY

After discussing with Justina Fugh, I wanted to share information and request 
management approval for participation in October 1, 2018 elections. Please let me 
know if you need more information.

Thank you.

<image001.jpg>

______________________________

Office of Congressional Affairs

U.S. Environmental Protection Agency● 1200 Pennsylvania Avenue, N.W. ● Mailcode: 

1301A ● Washington, DC 20460

 – Office ● 202.501.1550 - Fax

On Sep 21, 2018, at 9:00 AM, Richardson, RobinH <Richardson.RobinH@epa.gov> wrote:

   New Section 1 Page 3    
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Soward, Ruth-Alene

From: Soward, Ruth-Alene

Sent: Friday, May 25, 2018 3:15 PM

To:

Subject: RE: Request @ Employment and FY2018 Ethics Training Completed By 

 your requests for outside employment are approved with the following caveats:   

 

Please remember that there is no de minimis use of government equipment for compensated outside activity.  In other words, you 

can NEVER use your EPA email, computer, equipment, work station, etc. for your outside employment, not even during lunch or 

before/after hours.  I know you certified below that you will not use official duty time or Government property, resources, or 

facilities for the outside activity, but I just want to be sure you understand the part about “not even during lunch or before/after 

hours.”  Also, if any of the information you provided below changes, please submit an updated request for approval based on the 

new factors. 

 

Generally, an approval for outside employment remains valid for five years, although you must request a new approval should there 

be a change in the nature or scope of the duties. In addition, new approval must be sought when you transfer to an organization 

responding to a new or different Deputy Ethics Official (DEO). 

 

Having said all that, best of luck in your endeavors! 

 

Ruth (your OCFO DEO) 

 

 

From:   

Sent: Wednesday, April 11, 2018 5:54 PM 

To: Soward, Ruth-Alene <Soward.Ruth-Alene@epa.gov> 

Subject: Request @ Employment and FY2018 Ethics Training Completed By  

 

The request must be sent through your immediate supervisor (for your supervisor's information) and 
must include: 

Position 1: 

1. Your name, title and grade – , 2210, 14 
2. Nature of the outside activity, including a full description of the services to be performed and the amount 

of compensation expected – licensed real estate broker in NC, currently out-of-state (can only do Broker Price 
Opinions (BPO) or Referral fee(s)), unless HUD Broker credentials reinstated 

3. The name and business of the person or organization for which the work will be done. In cases of self-
employment, you'll have to indicate the type of services to be rendered and estimate the number of clients 
or customers anticipated during the next 6 months – K H Realty, BPOs/Referrals, unknown number of clients 

4. The estimated time to be devoted to the activity -- -- unknown hours per week (license are out-of-state) 
5. Whether the service will be performed entirely outside of normal duty hours (or if not, estimate the number 

of hours of absence from work required) – entirely outside of normal duty hours 
6. A statement that you won't use official duty time, or Government property, resources, or facilities not 

available to the general public for the outside activity – I will not use official duty time or Government 
property, resources, or facilities for the outside activity 

7. The basis of your compensation (e.g., fee, per diem, per annum) – compensation will be a percentage of sales 
paid by HUD (when applicable), BPO or Referal fee 

8. A statement that you have read, are familiar with, and will abide by restrictions in 5 C.F.R. 2635 and 
6401.102 – I have read, am familiar with, and will abide by the restrictions 

9. Identification of any assistance agreements or contracts held by a person to or for whom services are to 
be provided.--  None 

 
Position 2: 

(b) (6)

(b) (6)
(b) (6)

(b) (6)

(b) (6)

(b) (6)
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1. Your name, title and grade – , 2210, 14 
2. Nature of the outside activity, including a full description of the services to be performed and the amount 

of compensation expected – book publishing, amount of compensation unknown until book completion 
3. The name and business of the person or organization for which the work will be done. In cases of self-

employment, you'll have to indicate the type of services to be rendered and estimate the number of clients 
or customers anticipated during the next 6 months – PeaceIsPricelessPublishing, publishing, unknown number 
of customers 

4. The estimated time to be devoted to the activity -- -- 10 hours per week  
5. Whether the service will be performed entirely outside of normal duty hours (or if not, estimate the number 

of hours of absence from work required) – entirely outside of normal duty hours 
6. A statement that you won't use official duty time, or Government property, resources, or facilities not 

available to the general public for the outside activity – I will not use official duty time or Government 
property, resources, or facilities for the outside activity 

7. The basis of your compensation (e.g., fee, per diem, per annum) – compensation will be a percentage of sales 
per book printed (when applicable) 

8. A statement that you have read, are familiar with, and will abide by restrictions in 5 C.F.R. 2635 and 
6401.102 – I have read, am familiar with, and will abide by the restrictions 

9. Identification of any assistance agreements or contracts held by a person to or for whom services are to be 
provided.--  None 

 

(b) (6)
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